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FORM INSTRUCTIONS

Consultants:  Please be aware that all font (including in graphics, tables, and captions on photos) must be standard Arial Narrow, 11 point, single line spacing with no modification of font or spacing allowed.  One half inch clear margin on all sides must be maintained on all pages. Character styling such as use of color, bold, and italics is allowed.  It is the Consultant’s responsibility, due to font and format restrictions within this Form, to work within the constraints of the form and its format.  After pasting your letter into this Form, highlight all text and ensure the font size of Arial Narrow, 11 point was retained.  Recreation of the Form in another software application to modify the Form format is not permitted.  This Form works best when saved with a .docx extension.  The page layout may be modified to add columns, tables, graphics, and photos.   All graphics and photos must be created in a clean, blank word document and the “text wrapping square” option applied before cutting and pasting into this Form.   Use of a table is recommended for text boxes.  Once your content is inserted, delete any additional blank pages that are generated by pressing your delete key after the last word in the Expedited Letter.
*Please retain the source document as it may be requested at a later date in the procurement, to verify adherence with aforementioned restrictions.
Failure to respond to the below attestation may cause your Letter to be considered non-responsive.
By checking this box, I, (Name)
 with (Firm)
 
attest to the following:   FORMCHECKBOX 
 (( IF AGREE)  






Signature of Authority
I, (Name), hereby certify that my firm, (Firm), is not listed on either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Terrorism Sectors List, or the Scrutinized Companies or Other Entities that Boycott Israel List. I understand that pursuant to section 287.135, Florida Statutes, the submission of a false certification may subject my firm to civil penalties, attorney’s fees, and/or costs.
· Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion for Federal-aid Contracts (Compliance with 49CFR, Section 29.510) I certify that neither my firm nor its principals are presently suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any federal department or agency.
· Certification Regarding Lobbying Activities. On behalf of my firm, I certify that to the best of my knowledge and belief :(1) No Federal appropriated funds have been paid or will be paid by my firm to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement; (2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, my firm shall complete and submit Standard Form-LLL, ''Disclosure of Lobbying Activities'' and submit with the fee proposal, if selected (do not submit now); and (3) I also agree to include the language of this certification in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

· I hereby certify that if selected for this contract, the wage rates and other factual unit costs supporting the compensation provided by my firm for this project's agreement will be accurate, complete, and current at the time of contracting.  My firm further agrees that the original agreement price and any additions thereto shall be adjusted to exclude any significant sums by which the Department determines the agreement price was increased due to inaccurate, incomplete, or non-current wage rates and other factual unit costs. All such agreement adjustments shall be made within one (1) year following the end of the contract.  The end of the contract shall be deemed to be the date of final billing or acceptance of the work by the Department, whichever is later.

· I certify that if selected for this contract, my firm will disclose in the fee proposal all lower tier subconsultants/sub-vendors proposed to be used by my firm to perform services on the subject FDOT contract.  I further understand that my firm cannot sublet, assign or transfer any work under this agreement to other subconsultants/sub-vendors not specified in the contract agreement without the written consent of the Department.  I will comply with this and all other FDOT contractual requirements.

· If selected, my firm agrees to provide copies of current payroll register to support the rates to be included in the fee proposal, and I further agree to only include current wages for employees as of the date of fee proposal submittal.  Or for Minor Levels (less than $500,000.00), I certify that the rates to be included in the fee proposal are the billing rates that are standard charges to all clients.  I hereby certify that the practices used by my firm in estimating costs and pricing the proposal are consistent with cost accounting practices.

· If selected, my firm agrees to utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment eligibility of all new employees hired by the Consultant during the term of the contract and shall expressly require any subcontractors performing work or providing services pursuant to the state contract to likewise utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment eligibility of all new employees hired by the subcontractor during the contract term.
· If selected for this project, I understand that the Fee Proposal will be due to the Department’s Procurement Office within one week from the final selection date.  Failure to comply with this requirement may cause contract fee negotiations with my firm to be formally terminated.  
Advertisement No.:       
  Project Name:       

Consultant’s Name:      
 
(Firm must use the name shown on the Consultant’s qualification letter)
Proposed responsible office location for consultant:       


Contact person:       
  Phone:       

Contact email:       


By submittal of this letter the Consultant certifies that all information provided in the letter is true and accurate.  The Consultant further certifies that staff proposed are currently employed by the firm(s) identified, or the Consultant shall provide a statement indicating when staff will become employed by the identified firm(s).
The Letter of Response should address the following information:
· Proposed project staffing approach including the proposed key personnel, their years of experience and their proposed roles (do not include resumes unless explicitly specified in the advertisement).
· Relevant project experience – Similar type of work experience.

· Other content provided by firm.
Note:  You may begin typing on the next page. 

Prequalification of Prime Consultant and any proposed Subconsultants by advertised type(s) of work:

	Consultant Name
	Project Advertised Major & Minor Work Types
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SB = Small Business
END


